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SPECIAL EVENTS INTERN

August 8, 2016- December 2, 2016
10 flexible hours per week
This internship offers considerable insight into the non-profit sector as well as building community and professional relationships beneficial for any career path.  

Intern will join a fast-paced office environment:

· Performing general office duties including copying, answering phones, communicating with volunteers and staff.

· Assisting with data entry of volunteer scheduling for health fairs, Third Party Events (TPE), and National Events

· Assisting in the implementation and development of Affiliate Third Party Events 
· Coordinate regular updates on social media for breast health information, TPE and other events (excluding Affiliate Events)

· Developing and managing Affiliate’s High School Pink Out Challenge
· Assisting Race week and Race day in-person registration
· Assisting with the implementation of Affiliate Special Event Boob-B-Que
Requirements:
Must have completed 2 year of college 

Strong computer and MS Office skills (Excel proficient)

Proficient with Facebook, Twitter, Pinterest, Instagram 

Detail oriented and very organized

Committed to quality work in a small office environment

Ability to handle multi-faceted projects

Strong interpersonal skills

Reliable transportation

Fall semester availability

If interested, please email your resume to info@komenknoxville.org with Internship as the subject by March 18.
Nancy G. Brinker promised her dying sister, Susan G. Komen, she would do everything in her power to end breast cancer forever.  In 1982, that promise became Susan G. Komen and launched the global breast cancer movement.  Today, Susan G. Komen is the world's largest grassroots network of breast cancer survivors and activists fighting to save lives.
